


Application form for engagement of Technical Consultant/Consultant 

To: 
Under Secretary in charge of Establishment and Administration Division 
Department of Pharmaceuticals 
Ministry of Chemicals and Fertilizers 
Shastri Bhawan, New Delhi  110 001 
[Email: SO-Establishment@pharma-dept.gov.in] 

Subject: Application for engagement of Technical Consultant/Consultant, invited vide 
1/2026, Issue date: 24.06.2026  

Madam/sir, 
 I hereby apply for engagement of Technical Consultant/Consultant, for which 
applications have been invited vide the advertisement cited in the subject noted above, and 
furnish details as under: 

A. Division details (Applicant has to submit separate application for each of the Division 
where she/he is eligible and applying for): 

 
 

 
 

   
   

   
   

   
 

B. Basic details: 

1. Name of applicant: 
(in BLOCK letters) 

  

Recent passport size 
photograph of 

applicant to be affixed 
and signed across 

2. Citizenship: Indian 

3. Gender: Male Female Third 
gender 

Tick as applicable:    

4. Date of birth:         

D D M M Y Y Y Y 



5. Contact details: (a) Correspondence 
address: 
(in BLOCK letters) 

 

 

 

(b) Email address: 
(in BLOCK letters) 

 

(c) Telephone 
number: 

 

6. Education qualification (10th/matriculation onwards, in reverse chronological order viz. 

PG/PG Diploma Graduation 12th/10+2 10th/matriculation): 

Qualification (degree, 
diploma, certificate 

etc.) 
Year 

Name of university, 
institution or other 

qualification 
awarding body 

Percentage of 
marks / Grade 
Point Average 

Discipline / branch / 
specialisation 

     

     

     

     

     

7. Details of employment or engagement as consultant, in reverse chronological order (enclose 
signed additional sheet, if required): 

Organisation 

Position held 
(specify 

designation 
in case of 

employment; 
otherwise 
specify 
onsultant )

Period  
(month and year) 

Scale 
of pay 

Brief description of 
nature of duties 

From To 

      

      

      

      

      

      

      



      

8. Other experience, if any: 
 

9. Publications / recognition / awards / briefs / journals research papers (Please specify 
details and attach supporting documents): 
 

10. Details of past conviction for an offence or pending criminal case, if any: 
 

11. Details of referees, if any: 

Name 
Post held by 

referee 
Email 

Telephone 
number 

Mobile number 

     

     

12. Last remuneration: 

C. Declaration: 

In case of retired officers applying for the position* 

I, hereby, declare that all the statements and particulars made/furnished in this application are true, 
complete and correct to the best of my knowledge and belief. I also confirm that I have read the 
extant -Technical Consultants on contract basis in the Department of 

-41011/01/2022-Estt.dated 04.03.2025, as available on 
website of Department of Pharmaceuticals (https://pharma-dept.gov.in/recruitment)  and that I 
agree to abide by the same. 

Or 

In case of other applicants 

I, hereby, declare that all the statements and particulars made/furnished in this application are true, 
complete and correct to the best of my knowledge and belief. I also confirm that I have read the 
extant 
A-41011/01/2022-Estt. (E-21833) dated 03.02.2026, as available on the website of Department of 
Pharmaceuticals (https://pharma-dept.gov.in/recruitment)  and that I agree to abide by the same.* 

 

*Please tick as applicable and cross the other. 

  
 

 

    



 

 
 

 
 

 
 

 

 

  
 

 

 
 

 

 

 
 

 
 

 

 

 
 

  

 

  

 
 

 
 



 
  

 
 

 
  

  
 

 
  
 

 
 

 
 

  
 

  
 

 
 

  



 

 
 

 
 

 
 

 

 

  
 

 

 
 

 

 

 
 

 
 

 

 

 
 

  

 

  

 
 

 
 



 
 

  

 
 

 
  

  
 

 
  
 

 
 

 
 

 
 

 
 

  
 

  
 

 
 

  



  

 
 

 
 
  

 
 

  
 

 

 
 

 
 

 
 

 
 

 
 

 
 

 
  

 
 

  
 

 
 

 



 
  

 
 

 

 

 

 

 

  

 
 

  

  
  

  
 

  
 

 
 

  



 

 
  
  

  
  

 

 

 
  

 
 

 

 
 

 

 

 
 

 
 

  

 
 

 
 

 
 

 
 

  

 
  

 
  

 

 
 



  

 

 

 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
  



 

 
  
  

  
  

 

 

 
  

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 
 



 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

 

 

 

 

 

 

 

  

 

 

 



 

 

 
 

 
 

 
  



 

 
  
  

  
  

 

 

 
  

 

 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
  
 

 
  
  

 
  

 

 



 

 
 

 

 
 

 

 
   

 

 
 

 
 

 
 

 
 

 
 

 
 

 

 
 

 



 
 
 
 

  

 
 

 
  



F. No. F-23011/06/2025-Estt. (E-32685) 
Government of India 

Ministry of Chemicals & Fertilizers 
Department of Pharmaceuticals 

 
CIRCULAR 

 
Subject: Inviting application for engagement of Legal Consultant in Department of 
Pharmaceuticals on contract basis reg. 
 

Department of Pharmaceuticals (DoP) invites applications from qualified and 
experienced candidates for engagement of one Legal Consultant in Department of 
Pharmaceuticals on contractual basis. 
 
1. Scope of Work: The Legal consultant will provide legal advice on various legal matters 
related to policy, conduct legal research and analysis for policy development, scrutiny of review 
applications by identifying legal grounds, error apparent, procedural lapse, new evidence, etc. 
to facilitate the Hearing Authority to take appropriate decision and handle the litigation related 

responsible to keep track of cases pertaining to the Department, draft affidavit/ file affidavit 
and follow up with the D/o Legal Affairs and Advocates to ensure that all matters are properly 
defended and disposed in timely manner and as directed from time to time. The legal consultant 
will be responsible for handling work in efficient and effective manner for the following and 
any other work as assigned by the Department / senior officers.  
 

a) Legal Advice- Providing expert legal advice on various legal matters, including 
compliance with law and regulations. 

b) Legal research and analysis- Conducting legal research on specific issues, interpreting 
laws and regulations and providing analysis for policy development 

c) Review application and drafting of Review Orders-Assist the officers in examining 
the review applications received and drafting of review orders  

d) Litigation Monitoring  Maintaining records of all pending cases and ensure timely 
action and follow-up to avoid delays in court proceedings.  

e) Coordination with Legal Counsel- Coordination with government counsels and 
ensure that legal representatives are properly briefed and supported. 

f) Legal Vetting 
g) Drafting replies  Assisting in drafting replies to legal notices, affidavits and court 

submissions to maintain accuracy and consistency. 
h) Repository of legal records Maintaining data on cases, court orders, and related 

documents in a systematic and accessible manner.  
i) Compliance Monitoring Tracking compliance with court orders to prevent contempt 

and ensure accountability. 
j) Legal Audit and Feedback  Reviewing litigation trends and provide feedback to 

pricing policy divisions to help reduce future disputes.  
k) Any other work which may be assigned to the appointees. 

 
2. Essential qualification: Degree in Law from recognized University.  

Desirable: LLM from a recognized University with B.Sc. in Pharmacy.  
 
3. Experience Requirement: 
 

a) 3-8 years post qualification work experience and having good knowledge of noting, 
drafting, Court Procedures and appearances, briefing to the Govt. Counsel, handling 
cases related to Pharmaceutical Regulatory including drafting / vetting of Speaking 



Orders. Strong drafting and analytical and communication skills. Proficiency in MS 
office tools. 
 

b) Retired officer from the Government/Government of India undertakings/State 
Government/Government Autonomous Bodies where the job description included a 
significant work of legal nature and court case management.  

 
4. Remuneration: 
 

a) Consolidated monthly remuneration of Rs. 80,000/-  to 1,45,000/- per month in the 
position of Technical Consultant I for candidates falling the category of 3(a) above. The 

-41011/01/2022-Estt. (E-21833) dated 03.02.2026, 
as available on the website of Department of Pharmaceuticals. 

  
b) Remuneration as applicable to Consultant (Non-Tech) Grade-

for hiring of Non-Technical Consultants on contract basis in the Department of 
-41011/01/2022-Estt. Dated 04.03.2025, as 

available on website of Department of Pharmaceuticals, would be admissible for retired 
officers falling in the category of 3(b) above. 

 
5. Period of engagement:  
  
The period of engagement would be initially for one year, on contract basis, which may be 
extended as per requirement of the department and on the basis of performance of the 
Consultant in terms of applicable guidelines as mentioned at para 4 above. 
 
6. Maximum Age Limit: Not exceeding 62 years, as on 30.06.2026. 
 
7. Other Terms & Conditions: 
 
All other terms and conditions would be governed as per Guidelines for engagement of 

-41011/01/2022-Estt. (E-21833) 
dated 03.02.2026 -Technical Consultants on contract basis 

-41011/01/2022-Estt.dated 
04.03.2025, as may be amended from time to time, except in relation to criteria of 
qualification/experience specifically mentioned above. The said Guidelines, as they currently 
stand, may be accessed using the hyperlink https://pharma-dept.gov.in/recruitment. 
 
8. How to apply: 
  
The application in the prescribed format (complete in all respects) as per the annexure along 
with a copy of PPO and other supporting documents, may be sent by post /email to the address 
mentioned below; 
 
 Under Secretary (E&A) 
 Department of Pharmaceuticals 
 Shastri Bhawan, New Delhi 
 
 Or 
 
 Email: SO-Establishment@pharma-dept.gov.in 
 
  



 

 
 

 
 
  

 
 

  
 

 

 
 

 

 

 

 

 

 

 

 

 
  
  
 

 



 

  

 
 

 
 

 
 

 
 

 

 
 

 

 
  

 
  

 

 
 

  



Roles, responsibilities and other particulars 

for 

Technical Consultant Grade II(Pharmaceuticals), Pharmaceutical Policy Division 

1. Identification data: 

Category of 
Consultant: 

Technical Consultant Grade II (Pharmaceuticals) 

Number of 
Technical 
Consultant 
required: 

One (Whole Time) 

Organisation: Department of Pharmaceuticals 
Ministry of Chemicals and Fertilizers 

Legal status: Technical Consultant Grade II (Pharmaceuticals) (herein after referred to 
as Technical Consultant) will be a consultant and will not be regarded for 
any purposes as an employee or official or representative of DoP. Further, 
the relationship between DoP and the said Technical Consultant will not be 
one of an employer and employee, or of a principal and its agent. 

2. Roles, responsibilities and attributes: 

The Technical Consultant will provide specialized technical, analytical, and policy 
support on matters relating to the pharmaceutical sector in India. The role focuses on 
pharmaceutical policy formulation and implementation, foreign direct investment (FDI), 
industry development, pricing-related issues, regulatory frameworks, and promotion of a 
competitive and sustainable pharmaceutical ecosystem. 

Responsibilities include: 

(a) Supporting research and analysis on domestic and international pharmaceutical 
policies, industry trends, FDI proposals, pharmaceutical manufacturing, supply chain 
resilience, access to medicines, bulk drugs, and other related policy matters. 

(b) Assisting in examination of policy proposals, preparation of analytical notes, 
briefs, cabinet notes, concept papers, talking points, presentations, reports, and 
minutes of meetings relating to pharmaceutical policy and industry issues. 

(c) Supporting coordination and stakeholder consultations with Central 
Ministries/Departments, State Governments, industry associations, regulatory 
bodies, and other relevant organizations on matters concerning the pharmaceutical 
sector. 

(d) Providing comprehensive secretarial and technical support, including drafting 
official communications, processing files and proposals, maintaining records and 
databases, monitoring policy initiatives, and follow-up of decisions and action 
points. 

(e) Assisting in collection, compilation, and analysis of data relating to the 
pharmaceutical industry, including investment trends, production, exports, pricing, 
and policy impact assessment. 



(f) Carrying out such other duties and tasks as may be assigned from time
to time in connection with the work of the Pharma Policy Division. 

The applicants should have the following attributes: 

a. Ability to manage multiple tasks simultaneously and meet deadlines; 
b. Good organisational skills with excellent communication, writing and 

presentation skills; and 
c. Good knowledge and skill in word, excel processing, spreadsheets and the use of 

presentation software. 

3. Eligibility criteria:  
Qualification Essential Qualification:  Master of Business Administration 

(MBA) or Master of Business Studies (MBS) or Post Graduate Diploma 
in Management (PGDM), from a recognised university/institute. 

Desirable Qualification: 

Master of Science (M.Sc.) or equivalent in Life Sciences or 
Pharmaceuticals or Biotechnology 
Specialisation in Finance or Project Management in MBA/PGDM. 

Note: The Department reserves the right to select a candidate as 
Technical Consultant who may not possess all the desirable 
qualifications, provided their overall profile and expertise align with the 
specific requirements of the job. 

Experience A minimum of 8  work experience in Work experience of 
eight years or more in the field of project management, research, industry 
promotion, finance or operations, in pharmaceuticals or life sciences 
related industry. 

Age Not exceeding 40 years of age as on 30.06.2026. 

4. Terms and conditions: 
Remuneration  

Other terms 
and conditions 

The hiring would be governed by  for engagement of 
-

41011/01/2022-Estt. (E-21833) dated 03.02.2026, as available on the 
website of Department of Pharmaceuticals. 

Application fee Nil 
 

 


